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I. O6mue noso:xenns
[epconanbusie nannbe paGoTHuKa - 3TO HHbOpMAaIHsL, HeoOX0MuMas PaBOTONATENIO B CBS3H
C TPYOBBEIMK OTHOLICHUSMH H KACAIOIIASCSA KOHKPETHOrO paboTHHEKA.
Ilepconancuble nanubie paGoTHuKa COACPIKATCA B OCHOBHOM JOKYMEHTE MepCOHAIbHOrO
ydera pabOTHHKOB - THYHOM fiejie paGOTHHKA.
JIu4Hoe meno coctout u3 CIIEIYIOLIMX pa3elloB;

1. AnKeTHO-GHOTpaduUecKue u XapaKTCPH3YIOLINe MATePHANIEL, K KOTOPBIM OTHOCATCS:
1.1. ankera;

1.2, aBToGuorpadus;

1.3. xonuu 10KyMeHTOB 06 o0pazoBanuH;

1.4. xaprouka Gpopmer T2

1.5. pesyabraTel MenMuHHCKOrO 06Ce10BAHMS HA [IPEAMET IOJHOCTH K OCYUIECTBICHHIO
TPYAOBBIX 00s3anHOCTEl (11 paga MOIDKHOCTER ),

1.6. 3asBnenne paGotHuka o mpHeme Ha paboty;

1.7. xonus npukasa o npueme Ha paboty;

1.8. TpynoBoii gorosop;

1.9. IOKYMeHTEI, CBS3aHHBIE C TIEPEBOZIOM M IepeMeIeHHeM paboTHHKA (KOMHH MIPHKA30B,
3adBJICHUS PabOTHHKA H T.I1.);

1.10. BomHckH (konun) us AOKYMEHTOB O MPHCBOCHHH MOYETHRIX 3BaHMIL, YueHOMH CTEIIEHH,
HarpaXX/I€HAH roCcyIapCTBEHHBIMH HArPaaMH,

1.11. xonmuu HarpagHbIX JHCTOB;

1.12. arrecranuonmble THCTEL

1.13. konuu [IPHKA30B O ITOOLIPEHHUSX, B3BICKAHUSX;

1.14. XapakTepuCTHKY U peKOMEH AT IbHEIE [IHCHMa;

1.15. 3asBnenue paborHuka 06 YBOJILHEHHH,

1.16. xonus npukasa 06 yonsHeHMHu;

1.17. #pyrde HOKyMEHTBI, HaxoXICHHE KOTOpBIX B JIMYHOM Jene OyneT npusHaHO
1esiecooOpasbim;

2. Jlono/THHTE NIbHBIE MaTEePHAITEL, K KOTOPBIM OTHOCSITCS:

2.1. pacnmucka paGoTeuka 06 O3HAKOMJICHMHM C  JOKYMEHTAMH  OpraHM3alyi,
YCTaHABIHBAIONME TIOPSAOK 00pabOTKH NepCOHANBHBIX MAHHBIX paboOTHHKOB, a Takke O ero
TpaBax H 00S3aHHOCTSX B 3TOM 06ITacTH;

2.2. KapTouku yuera NIOOLIPEHUH H B3BICKAHMIA;

2.3. XapaKTepHCTHKH ¢ IPEKHEro MecTa paboTsr;



2.4. pororpaduu;

2.5. TononHeHue K JTHYHOMY JEIny;

2.6. IpyrHe JOKYMEHTBI, HAaXOXICHHE KOTOPEIX B JHYHOM jene OyaeT NpH3HAHO
HEI1eC000Pa3HEIM.

B muunoe neno paGoTHmka BKmouaeTcs Tamke omich BCCX NIOKYMEHTOB, HaXONSLIUXCS B
Iene.

IL IMosryuenne mepcoHaIbHBIX AAHHBIX paboTHHKa

[Tomyuenne, xpanenne, KOMOMHHPOBaHHE, Hepenadya umm JiroGoe Ipyroe HCIOJB30BaHHE
TICPCOHANLHBIX 1aHHBIX pAOOTHHKA MOKET OCYINECTBIATHCH HCKIOYHTELHO B 1esx obecneyeHus
COOMIONEHUST 3aKOHOB M HHEBIX HOPMATHBHEIX [PABOBEIX aKTOB, COACHCTBHS paGOTHHKAM B
TPYAOYCTPOHCTBE, OOYYEHHH M TPOABHIKEHHH II0 ciyxOe, obecredeHns THYHON Ge30MaCHOCTH
PabOTHHKOB, KOHTPOIS KOJMYECTBA H KAYeCTBa BBINONHAEMOH paboTel M obecrneyeHms
COXpPaHHOCTH HMYIIECTBA.

Bce nepconanbHeie nannble paGoTHuKa TIOJTy4aroTest y Hero camoro. Ecim nepconasHbie
AaiHble pabdOTHHKA BO3MOKHO MOJTYYHTH TOIBKO Y TPEThEH CTOPOHBI, TO pabOTHHUK J0IKEH OLITE
YBEIOMJICH 00 5TOM 3apaHee, M OT HEro AOMKHO GHITH [IOly4YeHO IHCHMEHHOE COTJIACHE.
Paboronarens nomken coobmuTs PabOTHHKY O HeISIX, IPEIONaraeMbIX HCTOUHHKAX i crocobax
[IOTY4CHHS NEPCOHAIBHBIX J@HHBIX, a TaKke o XapaKTepe MOMIEKAUIMX IOJNYYECHUIO
TIEPCOHANBHBIX NaHHEIX H MOCIEACTBUAX OTKa3a paGOTHUKA HaTh ITHCEMEHHOE COTJIacHe Ha MX
MOJIyYeHHE,

He nomyckaercs mnomyuenume u 00paboTKa MEpPCOHATBHBIX AAHHBIX paboTHHKa 0 ero
TOTHTHYECKHX, PEIUTHO3HBIX U HHEIX YOSKICHHAX H YacTHOI JKH3HH, a TaKJKe O ero 4JeHCTBe B
O0LIECTBEHHBIX 00BEIMHEHHAX HIH ero NPO(COO3HOM EATENBHOCTH, 32 HCKITIOUEHHEM Clly4aes,
[PEAYCMOTPEHHBIX 3aKOHO/IATENLCTBOM PO,

Ilpy npuHATHH pelleHHH OTHOCHTENBHO paboTHHKAa HAa OCHOBAHHH €ro HEPCOHAIBHBIX
AGHHBIX HE NOTyCKAETCH MCIIOIB30BaHHE JAHHBIX, TIONYYEHHBIX HCKTIOUNTENBHO B pesynbeTaTe HX
4BTOMAaTH3HPOBAHHOH 00pabOTKH HIH JJIEKTPOHHOTO HOJIy4eHUS.

B ciayuasx, HemocpeICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHH, B
COOTBETCTBHH €O CT. 24 Koncturyunu P® Bosmoxuo nojyueHne H 00paboTka JaHHEIX O YaCTHON
KH3HH PabOTHHKA TOJIBKO C €r0 MHCHMEHHOTO COrIIACHS.

III. ®opMupoBanHe H BeleHHe THIHBIX Jea

Jlnunoe neno paGorHika GopmupyeTcs Hocle u3aHus TIDHKA3a O ero mpueme Ha padory.

Ilepronavaisio B aHYHOE feno TPYIIHPYIOTCA NOKYMEHTBI, COAEpIKalIie MePCOHANBHEIE
JaHHBle paboTHHKA, B MOPSIKE, OTPAKAIOLIEM lfpoLiece npueMa Ha paboTy: KaupoBas CIpaBKa:
3adBICHME pPabOTHMKA O mpHeMe Ha paboTy; amkera aBTOOHOrpadus; XapakTepHcTHKA-
PCKOMEH/AMHS; pe3yIbTaT MeILIHHCKOr0 00C/IeI0BaHHS Ha IPEAMET FOTHOCTH K OCYLIECTBIIEHHIO
TPYIOBBIX 00s3aHHOCTEIl; KOMMA NpHKaza o npuemMe Ha paboty; pacnucka paGoTHHKA 00
O3HAKOMJICHHH ¢ [OKYMECHTAMH OPraHH3alliy, YCTaHABIHBAIOLIIMU HNOpANoK  00paboTku
TICPCOHANBHBIX TaHHBIX PabOTHHKOB, a Takike 00 €ro mpaBaX H OGS3aHHOCTSX B 5TOH obnactw;
pacnucka paboTHHKA 06 03HAKOMIEHHH €r0 ¢ JIOKATbHBIMHE HOPMaTHBHBIMH aKTaMH OpPraHH3aIHi;
AOMOIHCHHE K JIM4HOMY JeJly; KapTOYKa NOOIUPEHHH H B3BICKaHHil; BHYTPEHHSS OIIHCH.

Bce mokymeHTBI NHMuHOro fefa mommMBaroTcs B 0003KKY 00pasua, yCTAHOBIEHHOrO B
OpraHM3alliK; Ha 00JI0KKe JOMKHB! OBITh (hAMUITHS, UM, OTIECTBO paboTHHKaA.

JlimaHoMy ney npucBauBaeTcs Homep, KOTOPBIH (PUKCHPYETCs B 3Ky pHAJIE YYETA THUHBIX 1CJ1.
Homep muunoro nena npocraensercs B BEpXHEM JIEBOM YTy 00IOKKH Aela. ;

K kaxmomy nuanomy aeny npunaraetcs (oTorpaus paGoramuka (6e3 ronosHOro yOopa,
CCIH OTOr0 He Tpedyer pemuruosHoe yGexaenue) gopmara 3*4. Ha 00OpOTHOH cTOpOHE
doTorpadun ykasbiBaloTCH aMHINI, HMS, OTYECTBO paboTHHKA, 3aBepseMBIe JIMYHOMN MOAMHCHIO
KaIpoBOro pabOTHHKA H MIEYATHO.

B kaxjaom pasiene nmusoro gena Bemercs BHYTPEHHSS OIHCb, KylJa 3aHOCSTCH
HAUMEHOBAHHUA BCCX MOMIIMTEIX TOKYMEHTOB, aTa HX BKIIOYEHHS B 1I€J10, KOJTHUCCTRBO JIHCTOB, a




TAKOKE JlaTa U3bATHA JOKYMEHTA M3 Jiea ¢ yKa3aHHEM JIMIA, H3bABIICTO AOKYMEHT, H TIPHYHHY
H3BATHSA. B Cilydae BpeMEeHHOT0 U3BATHS JOKYMEHTA BMECTO HET'O BKIIAABIBAETCS JIUCT-3aMEHHTE]TD.
H3paTHe [OKYMEHTOB H3 JIHYHOTO M€fMa TPOM3BOJWTCS HCKIIOYHTENBHO C paspelneHus
PYKOBOIHTEIA KaJIpOBOro OT/eNa. BHYTPEHHAA ONKMCH MOAMUCHIBACTCS JIMILIOM, €€ COCTABIISIOIIHM,
C YKa3aHHEM JaThl COCTaBICHHS.

Bee IOKyMeHTBI, MOCTymaiomiie B JIHYHOE [EN0, PACIONAraloTcss B XPOHOJIOTHYECKOM
NOpsIKe.

He nomyckaercs BKmOWaTh B JHYHOE HETO HOKYMEHTHI BTOPOCTENEHHONO 3HAUCHHS,
HMEIOIIHe BpeMeHHBIe (10 10 JjieT) cpoku XpaHeHHs, HAPUMED, CIIPABKA ¢ MECTA KHTEIbCTBA, O
COCTOSHHH 3/I0POBBS, O CEMEHHOM I0I0KEHHH H T.IL.

JIMCTBI TOKYMEHTOB, TIOJUIHTEIX B THYHOE A0, HyMEPYIOTCAL.

AHKeTa SIBIISETCs OCHOBHBIM 10KYMEHTOM JIHYHOTO 114, IPEJICTABISIONIM coBoif IepedeHs
BONPOCOB 0 Guorpaduueckux NaHHbIX paGOTHHKA, ero o0pa3soBaHUHM, BEIIONHSIEMON paGoTe ¢
HaJasa TPYAOBOH AesSTeNLHOCTH, CeMeHHOM I0JI0KeHHH, MeCTe TIPONMCKH HITH IIPOKHBAHHS I T.IL.
AHKeTa 3all0JIHseTCsl PAOOTHHKOM CaMOCTOSITENBHO IPH 0(OPMIIEHHH TIpUeMa Ha paboTy.

Ilpu 3anonHeHHH aHKETHbl padOTHHK JOJDKEH 3alOiHATH BCe ee rpadbl, HA BCE BOMPOCHI
AaBaTh MOJIHEIC OTBETEI, HE JOTYCKAThH HCIPABICHUH UM 3a4epKHBaHUS, IIPOYEPKOB, TOMAPOK, B
CTPOTOM COOTBETCTBMM C 3AIICAMIH, KOTOPbIE COIEpP)KAaTCs B €ro JHYHBIX JOKYMEHTAX.
OTpHLIaTCJ'lI)HI:Ie OTBETBI B Ipadax aHKCThl 3aMUCHIBAIOTCA (e3 MOBTOPEHHs BOMPOca (HampuMep,

"metu" - "He umero").

Hpn sanonHeHnH rpager "O0pasoBanue cienyeT IPUMEHSTH Clefyonme GopMyITHPOBKH:
"BhICIIEE", "HENoJIHOE BRICIIEC", "Cpe/liice creluanpHoe", "HEMoMHoe cpequee", B 3aBHCHMOCTH OT
TOTO, KaKoi JOKYMEeHT uMeeTc: y paloTHHKA.

B rpade "Bmmxaiiume pojicricHHUKH" MePeUHCISIOTCS BCE WIEHBI CEMbH PabOTHHKA C
YKa3aHHEM CTeNCHH POJICTBa (OTell, MaTh, MYK, KEHA, ChbIH, 104b, POAHBIC Gpar u cecTpa), fajee
NepeunCIAIoTes OIH3KHE POACTBEHHIKH, IPOKUBAIOIIHE COBMECTHO ¢ pabOTHHKOM. Y Ka3bIBAIOTCS
(paMHAITHS, UMsl, OTYECTBO M JIATa POk (SHHS KaXIO0TO UIeHA CeMBH.

B rpade "Brimonnsemas paora ¢ Havana TPYAOBOM AeATeNbHOCTH" OTPaXKAIOTCs CBELCHHUS
0 paboTe B CTPOTOM COOTBETCTBHH C 3ulICAMHE B TPYAOBOI KHHKKe. B Tpya0BYIO esATeNbHOCTE He
BKITFOYAETCs BpeMsl yueOrnl B 0011eo0pa30BaTeIbHBIX MKOIAX, NPo(QecCHOHATEHO-TEXHHIECKHX H
APYrHX MpPHPaBHCHHBIX K HuM y4yeOHBIX 3aBeleHHsIX. Bce 3ammcH npousBosTcs B
XPOHOJIOTHYECKOM TTOPSIJIKE.

IIpu 3an0THEH N AHKETLI HCII0/1L3YFOTCS CIIEIYIOIIHE JOKYMEHTHI:
acmopT;

TpyIOBas KHIKKA;

BOEHHBIH OHIeT;

JOKYMEHTBI 00 00pazosuliii;

. JOKYMEHTBI O TIPHCBOCHHH YUCHOI CTEIEHH, YIEHOTO 3BaHHS.

AHKETa MOJUMHCBIBACTCS JLUOM, [IPHHAMAEMBIM Ha paboTy, H COTPYIHHKOM OT/ela KaJpoB
I10CJIe CBEPKH CBEICHHUI, 3aHECCHIBIX 13 AHKETY, ¢ COOTBETCTBYIOIUMH JOKYMEHTAMHU H 3aBEPAETCS
[1EYaThIO.

ABrobmorpagus - JIOKYMCHT, CONEp)KAIMH  ONMHCaHWe B  XPOHOJOTHYECKOH
NOC/IENOBATEILHOCTH OCHOBHLIX 9TAlIOB JKM3HM M JIEATEIbHOCTH IPHHHMAEeMOro pabOTHHKA.
ABTOOHOTpa(us COCTABNACTCS B IIPOH3BOJIBHOH GopMe, 6e3 TOMapoK U HCTIpaBIeHHil.

OCHOBHBIE MOMEHTSI, KOTOP5IC (071KHBI GBITH OCBEIIEHBI B aBTOOHOrpadun:

® hamMuITHs, HMS, OTUECTBO;

® YHCII0, MECSI] H TO1 POIKIACHHUA:

®IOJYYCHHOE 00pasoBailke (I/4¢, KOLJAa, B KakuxX Y4eOHBIX 3aBEICHHAX, 110 KaKOH
CIIEIHATIBLHOCTH };

® BpeMs Haydalla TPYAOBOIl JleA1¢/IbHOCTH;
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® [IDHYHHBL I€PEX01a Ha JApyIue MECTO paGOTBI'
® OTHOIUEHHE K BOHHCKOI 005130 HHOCTH, BOHHCKOE 3BaHHE,
® HaJTH'HC MPABHTC ILCTBCHLIBIN TATpal, HOOHlpGHHH




® CBE/JICHHS O CEMEIHOM I10JI0KSHNUN H OITU3KHX pOJCTBEHHHKAX,
® JlaTa COCTABIIEHHs aBTOOHOTrpaUH H IMYHAS TIOANHUCH COCTABIAEMOTrO.
Asrobuorpadusi, cocTaBlieHH [IPU TpHEMe Ha paboTy, He MOIJIEXXUT KoppekTupoBke. [Ipu

HEOOXOIMMOCTH BHECEHH H3MCIICIIIT MM JOIOJIHEHUH, OHH PUKCHPYIOTCS Ha OTAEIBHOM JIMCTE,
MOAMHCHIBAIOTCA PA0OTHHKOM ¢ VKazullHeM JaThl U NpHoOIIAloTCs K NepBHYHOM apToOHOrpaduu.
B caywgae Gonpmmx usmeHeninii Onorpadguueckux HaHHBIX pabOTHHKA OT HEr0 MOMKET OBITh

3aTpeboBaHa OOHOBJCHMUA aploOHOI padus, NEPBOHAYAILHYIO NPH 3TOM MOMEIIAIOT B pasfel
aAYHoro Aena "JlonoaunTeblibie MulcpHansl”.

Asrobuorpadus He 3aBepic o HOAMUCAME JODKHOCTHBIX JIHIL WM MEYATIMH.

Komuu poxymenton o0 o0po  halHH 3aBEPAIOTCS JUYHBIMH TOJIHCSIMH COTPYIHHKAMH
JHPEKTOpa IO MEPCOHAly Il il ¢fO 3aMelIAloero Iocjie CBepKH HX C MOAIHHHHKAMH
TOKYMEHTOB.

JlonoJiHeHHEe K JUIUHOMY lcidy - JIOKYM@HT, B KOTOpOM (PHKCHPYIOTCA CBEICHHSA O
nepeMemeHun paboTHHKa o padolc (JaTa BCTYIUIEHHS B JOJDKHOCTL H JlaTa yxoja ¢ Hee), ¢
VKa3aHHeM MPUYHHBI Tlepenmetiiciii ' [a3HaueH ¢ MOHIKEHHEM B aTTeCTAIHOHHOM mopsiake").

JlononHeHHue K JIHULIOMY /i) «oC taBaseTcss pabOTHHKOM KaJpOBOTrO OT/IEIA H He HY>KIaeTCs

B 3aBEPEHHH MOAMUCEHIO 1100 IeuaiLio.
Kanposast cnpaBka coctusiscicss paDOTHHKOM OTHelNa KaIpoB Ha OJlaHKe MPHUHSTOTO B

COOTBETCTBUH ¢ JAHHBIMIL allkc bl 11 asroOHorpaguu paboTHHKa. B cinyuyae oOHOBIeHHs cTapas
KaJpoBasi ClpaBKa M3LIMUCT | pasjena  JUYHOro jgena "AHKeTHo-Omorpaduueckue u
XapaKTepH3YyIOLKe MaTepHain, 1o o ouaeres K "JIonoJHUTENBHBIM MaTepranaM” | 3aMeHsSIeTCs
HoBoit. Kaxposas cripaBr 1101 1c Ll Lo 1est pYKOBOAUTENIEM KaJpoBOro OTAENA.

B pmampreiiuzeM siitnoc el H0NOJIHSETCSl TOKYMEHTaMH, BO3HHKAIOLIVMMH B IIpoLecce
TPYAOBOH AEATENbHOCTH Pad0 [11ilkd, K KOTOPOH OTHOCATCS:

® ATTECTALIMOHHDIC JIHC T

® KOIIMH JIOKYMEHTOB 00 | (b, I [CHHH B JOMKHOCTH;

® IpyTHE XapaxkTeplisyloliic i1 _(0LOJHSAIOUME MaTepHanbl, IIepeunclIeHHble B paszgene .
Hactosmero [lomoxeni.

JluyHoe Jen0 Be/lelcyd  Ha  HPOTSKEHWH BCeH TpyHOBOH HedATenbHOCTH paboTHHKA.

M3MeHeHHs, BHOCHMBIC i JiHHOC 110, AOJDKHBI OBITh IOATBEPIKACHBI COOTBETCTBYIOLIMMH
TOKYMEHTAaMH (HAIIPHME ], KOIlid CRIICTEbCTBA 0 Opake).

PabotHuk otaena waipoi. IBEHHBIN 3a IOKyMEHTallMOHHOEe obecrieueHme KaapoBOi
JACATENBHOCTH, MPHHHMICT « i dueMoro Ha paboty paboTHHKA JOKYMEHTHI, NpPOBEpSeT
MOJHOTY HX 3amOJHeliis i [pdisiJIbHOCTh YKasbIBAeMBIX CBEICHHH B COOTBETCTBHH C

IPEABABIEHHBIMH JIOKY M CH UM 1.

IV. Tlpasa v o7 anoerd padoTnka B 00/1a¢TH 3aIIHTHI €ro
'COHAJbHBIX JAHHBIX
PaBoruuk  00s3y ey J314TH  [epcoHalbHBIE  JIaHHBIE, COOTBETCTBYIOLLHE

JeHCTBUTENILHOCTI.
PaboTHHK nMeeT 1ipasa 1L
® [IOJTHYIO MH(POPMALHIO O CBOIX IIEPCOHAIBHBIX JTaHHBIX U 00paboTKe 3THX JIaHHBIX;

e cBo0OIHEI Oeciiuiiinil . yvil K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKIIOYas IIpaBO Ha
HNOJydeHHe Komuil modoil il cojepikalnelf mepcoHaNbHBIE [NaHHBIE pabOTHHKA, 3a
HCKITFOHEHHEeM cIIyvaes. [1pe/l) [1ibIX 3aKOHOAaTeNnbeTBOM PD;

e OmpeeIeHNe CEONN [IPe/IClbiiTesiell AT 3alUThl CBOMX IEPCOHANBHBIX JaHHbBIX;

® JOCTYN K OTHOGALLIHAMCH K 1leMy MEIHUHUHCKHM JaHHBIM ¢ IIOMOINBIO METHIIMHCKOTO
CIIELUATINCTA 110 CBOEMY BLIOUDY:

e TpeboBaHiic™ vO i CHHH MJIM HCIPaBISHUU HEBEPHBIX, MM HENOJHBIX
[ePCOHAIBHBIX JaHHBIX. d 1t 1HbIX, 00paboTaHHBIX ¢ HapymeHueMm TpeboBaHui. ITpu
oTKaze pabOTOMATE/IS HCKIIO 1111 11 1 HCIPABUTH 1CPCOHATIbHBIE NaHHBIE PaOOTHHKA OH UMEET
MPaBO 3aABUTDL B MMHCLMCHIO popaie pabOTOAATENIO O CBOEM HECOTJIACHH C COOTBETCTBYHOLIHM
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000CHOBaHHEM TAKOIro liccoriacis. |lepcoHanbHbple JaHHBIE OLEHOYHOIO Xapakrepa pabOTHHK
HMeeT IIPABO JOMOJIHUTL 3asBICHHEM, BEIPaXKAaIOMIUM €T0 COOCTBEHHYIO TOUKY 3pEHHS;

e TpeboBanme 00 13Beulcnil padoToaTeNeM BCeX JIHI, KOTOPHIM paHee ObUIM COOOIIEHE]

HEBEPHBIE MJIM HETIOIHBIE 11e]COl (11 iible JaHHble padOTHHKA, 000 BCEX NMPOH3BENEHHBIX B HHX
HCKITFOUSHHU X, HCIIPABICHISIX 11111 101 10JTHEHHAX;
® 00KaJ0BAHHE B CVJL JIOOLIX 1ICIIPABOMEPHBIX JeHcTBUHE nnu 6e3nelicTBus paboTonarens

npH 00paboTKe M 3aUlTC Cl0 HCPCOHAILHBIX AaHHBIX.

V. ¥Vuer, xpatici e 1niepeaaya nepcoHaJbHbIX JAHHBIX padoTHHKA

Jluunele Aena, B KOTOPLIN lATCd NepcOHANbHBIE AaHHBIE pPaOOTHHUKOB, SIBJIAKOTCS
HoKyMeHTaMH " BHYTpeHHero 110,11 oBaHug".

JInuHoe zes10 perucipupyeics, o veM BHOcCHTes 3anuch B "JKypHan ydyeTta nMuuHBIX Zen”.
X ypHaN COAEPHUT CJACLY IOLLIHC L Pabl:

® [IOPAAKOBDBIH HOMCP JIMUYHULO J12/1d;

o haMUTHS, UM, OTUCCTBU © 1) (HILKa;

® TaTa MOCTAHOBKH JAella [id ) Hc ..

® [aTa CHATHS [Ie1ud ¢ yUCia

B Oyxrantepun xparisca iiinic Jiela paboTHHKOB, padoTaronux B HacTosulee Bpems. [l
3TOTO HCHONB3YIOTCA CICLHUILI0 OOOPYIOBaHHBIe WKapbl WM cefi(bl, KOTOPEIE 3alMpaloTcsa H
onevarsBaroTes. JIMYHBIC JlC/id paciio/araloTes B TOPAIKE COMVIACHO HUX HOMepaM JHOO B
a1(haBUTHOM TOPSLIKE.

[locne yBompHEHHA puadc || . THYHOE [eN0 BHOCSTCS COOTBETCTBYIOIIHE NOKYMEHTBI
(3asBJIEHHE O PACTOPIKCHIIL ||| (0Ll 0 JIOTOBOPA, KOMHA IpPHKa3a O PacTOpXKEHHH TPYHXOBOTO
JIOTOBOPA), COCTABSCTCH OKOIIILIC L1 OIUCh, CAMO JIHYHOE Ae10 o(opMIIsSeTca U nepefaeTcs
1714 XpaHeHUs.

Jlaunere gena paGoTHIKO . VE0/ICHHBIX H3 OPTaHH3alldH, XpaHATCA B aDXHBE OPraHU3AIHH B

anhaBUTHOM NOPSIAKE.
He nonyckaetcs:

e coODImMATE MepColiciil l¢ padoTHHKA TpeTbell ctopoHe 6e3 NICHMEeHHOTO cornacus
paboTHHKA, 32 HCKIHOYEHHCM 1) . LOCd D10 HeoOXOUMO B LIENIX IpeIynpekaeHHs yIrpo3bl
KH3HH H 3JI0POBBIO palo | HIIKWL. i TAKAKC B CIY4asX, YCTaHOBJICHHBIX 3aKOHOIATENBCTBOM PD;

® COOBMIATh HIEPCOHWLILILIC i e paGOTHHKA B KOMMEPYECKHX I1eJisX 0€3 ero MUCEMEHHOTO
COrJ1acusl;

® 3anpaliuBarh HHQOPMLILL COCTOSHHH 37I0POBbS pa0OTHHMKA, 3a HMCKIIIOYCHHEM TeX
CBEJICHHIT, KOTOPLIC OTHUCHIC 1 & Huli ¢y O BO3MOMKIOCTH BBIIOJIHEHHS PaOOTHHKOM TPYIOBOH
$YHKIHUH.

JocTynm K HEpCOHilibiibiv LiiHbIM  PaOOTHHKOB pa3pelIaeTces TOJNBKO —CHeHaTbHO

YIIOTHOMOUCHHBIM JIMLAM . Lip]
NepcoHaNbHbIE JaHHBIE pad:

Caliible JIMIA J0JKHBI UMETh IPAaBO MOYYaTh TOJIBKO TE
KOTOpble HeOOXOMUMBI MMl BBIIOJHEHHS KOHKPETHBIX

GyHKIHH.

IMpu nepejpade nepe | Jannbly paboTHHKA TPeTbHM JIHIAM  HeoOXOomauMmo
IPEOYTIPEIKAATE HX O TOM. U101 111 L1 1hi¢ MOTYT OBITh HCII0/1b30BaHBI JIMIID B LETLAX, 714 KOTOPBIX
OHH COOOIIEHBI, H TPEOU i i L O BEPYKIEHHS TOTO, UTO 3TO MPABHIIO COOMIONEHO.
Jlama, moMyHaIoHe Iepeotitin il 1 ibic paloTiHKa, 0043aHbl COOMIONATh PEKUM CEKPETHOCTH
(kordumeHuHATLHOCTH ). [Torm oeTasisgeT o0MeH MepCOHANBHBIME JAHHBIMH paOOTHHKOR
B MIOPAAKE, YCTAHOBJICHHO M 3 ibeTBoMm PO, _

Ilepenaya nEpCOilLibl LI padOTHMKA B NpeleNnax OJHOH OpraHH3aluu
OCYIIECTBIACTCA B COOTLUTC I C .o il ibHBIMI HOPMATHEHBIMH aKTaMH JaHHOH OpraHH3aluH.

[Mepenaua 1epeoHLiLiibic i tix pabOTHHKL €ro MpPelICTaBUTEIsM OCYIIECTBIIAETCS B
MOPAIKE, YCTAHOBJICHHOM L O] 1t OGpeM nepeasacMoil HH(GOPMALUY OrPAHUYHBACTCA
TOTBKO TEMH MEPCOHAILIILINMI 1 puBOTHHKA, KOTOpPBIE HEOOXOOMMBI A7 BBIMOTHEHHS
YKa3aHHBIMH TIPeaCTaBH I'C isin (LT,
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